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INSTRUCTIONS TO BIDDERS 
 

 
1.0   DEFINITIONS 
 
1.1 PROJECT:  The Project consists of the complete construction of the Navajo Tribal 

Utility Authority Headquarters Complex Office Building in Fort Defiance, Arizona by 
a Bidder, for a Lump Sum Price agreed to by the selected Bidder and the Owner.  

 
1.2  OWNER:  The Navajo Tribal Utility Authority (NTUA) (the “Owner”), Fort Defiance, 

Navajo Nation, Arizona will receive bids from general contractors for the 
construction of the NTUA Headquarters Complex Office Building in Fort Defiance, 
Arizona: 

 
 Address: Navajo Tribal Utility Authority (NTUA) 
  North Navajo Route 12  
  Fort Defiance, Arizona 86504 
  Telephone:  (928) 729-6521    
  Owner Representative: Heather Clah, Project Manager 
 
1.3 ARCHITECT: Architectural firm retained by the Owner to assist in development of 

the NTUA Headquarters Complex Office Building whose responsibilities under this 
Project includes: 

 
a. Review of Bids submitted in accordance with Bid Documents. 
b. Review of design information submitted by Bidders. 
c. Provides recommendations of technical nature to Owner regarding 

design and construction matters. 
d. Issues Bid Documents and makes clarifications, issues addenda, 

reviews requests for substitutions, and/or receives bids. 
e. Issues relevant design data, e.g., drawings or specifications for project.  
f. Assists Owner in contract issuance and negotiations with selected 

successful Bidder. 
g. Provides Construction Administration and Observation services on 

behalf of Owner during construction. 
h. Assists Owner during contract closeout procedures. 
i. Assists Owner during conferences and meetings prior to receipt of Bids, 

during contract negotiations, and during construction. 
j. Reviews and approves construction submittals. 
k. Reviews and approves construction pay requests. 

 
 Address: Dyron Murphy Architects, P.C. 
   4505 Montbel Pl, NE 
   Albuquerque, New Mexico  87107 
   Telephone:  (505) 830-0203, Fax:  (505) 830-0237 
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1.4 BIDDER:  A builder, contractor or developer acting as the primary agent 
 responsible for submitting a bonafide written Bid for a prime contract with the 
 Owner for the Project described in the Proposed Contract Documents.  The Bid 
 shall include all required costs, e.g., labor, travel, materials, reimbursable 
 expenses, overhead expense, profit, and related costs to provide complete 
 construction services associated with the development of the Project.  The Bidder 
 shall be responsible for administering all aspects of the work and contract 
 requirements.  A representative shall be designated to act on behalf of the Bidder 
 to enter into agreements, provide direction, and adjudicate matters related to 
 construction issues under the contract.  
 
1.5 BID DOCUMENTS: General documents which are issued by the Owner and 

describe the process for executing the Project, include, but are not limited to the 
following: 

 
a. Instructions to Bidders.  
b. Bid Submittal Form.  
c. Addenda. 
d. Subcontractor List Form. 
e. Non-Collusive Affidavit. 
f. Drawings. 
g. Project Manual. 
h. Office of Navajo Labor Relations Prevailing Wages. 

 
 
1.6  PROPOSED CONTRACT DOCUMENTS:  As stipulated herein as the prime 

documents to be utilized on this Project, include, but are not limited to the following:   
 

a. U.S. Department of Agriculture Rural Utilities Service; Contract to 
Construct Buildings; RUS FORM 257 (Rev. 2-04). 

b. Performance and Payment Bonds. 
c. Notice To Proceed Issued by Owner. 
d. Refer to Contract Forms, Bonds and Certificates section attached herein 

for additional documents. 
 
1.7  ADDENDA:  Written or graphic instruments issued by the Architect prior to the 

submission of Bids which modify or interpret the Bid Documents by additions, 
deletions, clarifications or corrections. 

 
1.8 BID:  Sealed bids will be accepted until November 15, 2016, 2:00 PM (local time). 

Bids received after the specified date and time will not be accepted and returned 
unopened. No faxed bids will be accepted. 
Bids shall be sealed, labeled and filed with the Owner's representative at the 
location noted. 
The Bid shall include the following submittal documents in order to be considered 
for this contract:  
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a. Bid Submittal Form, sealed in separate envelope. 
b. Form of Non-Collusive Affidavit. 
c.  Bid Bond in amount of 10% of Bid entered, including Name and 

Address of bonding company, and limits of Bonding at time of Bid 
Submittal. 

d.  Evidence of General Construction Licensure for the State of New 
Mexico, Arizona or Utah including active dates.  

e.  Subcontractor’s List Form indicating Indian-owned companies, if 
applicable. 

 f.     Certificates of General Liability and Workman’s Compensation           
         Insurance, indicating coverage amounts, both Aggregate and Per       
         Incident. 

g.     Refer to Contract Forms, Bonds and Certificates section attached 
herein for additional documents. 

 
2.0   BIDDER'S REPRESENTATION 

 
2.1 Each Bidder by making his/her Bid represents that: 
 

A.  He/she has read and understands the Bidding Documents and their Bid is 
made in accordance within. 

B.  He/she have visited the site and have familiarized him/her with the local 
conditions under which the Project is to be performed. 

C.  His/her Bid is based upon the materials, labor, transportation, systems and 
equipment proposed in his/her interpretations and assumptions described by 
his/her design submittal as part of his/her Bid, and other pertinent information 
contained in the Bidding Documents. 

 
3.0   BIDDING DOCUMENTS 
 
3.1  Copies: Electronic Bid Documents can be obtained from Avis Jimm, Contract 

Administrator, at (928) 729-6243 or by email avisj@ntua.com or at the NTUA 
Purchasing Department, North Navajo Route 12, Fort Defiance, Arizona. Printed 
copies of the Bid Documents may be purchased at the Contractor’s expense. 
Shipping charges are the sole responsibility of the Bidder requesting documents 
and deposits must be received prior to shipping. Facsimile reproductions of checks 
are not acceptable representations of deposits. Bidders must provide account 
numbers for shipping carriers prior to release of bid documents. 

 
 The successful bidder will be responsible to print at its expense hard copies of the 

project drawings and specifications for use during construction as deemed 
necessary. 
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A.  Information contained in the Bid Documents shall be used by the Bidder in 
preparation of his/her Bid pricing and construction documents; neither the 
Owner nor the Architect assumes any responsibility for errors or 
misinterpretations resulting from the use of incomplete sets of Bid 
Documents. 

B.  The Owner or the Architect, in making copies of the Bid Documents 
available on the above items, do so only for the purpose of obtaining Bids on 
the Project and do not confer a license or grant for any other use.  

C. Only written inquiries will be permitted, no phone calls will be taken. Any 
questions regarding this project should be submitted and addressed in 
writing to: 

 
 Dyron Murphy Architects, P.C.,  
 Attn: Oscar Tovar, Project Manager 
 4505 Montbel Pl, NE,  
 Albuquerque, NM 87107 
 email: otovar@dm-architects.com 

 
3.2  Interpretation or Correction of Bid Documents 
 

A.  Bidders shall promptly notify the Architect of any ambiguity, inconsistency or 
error, which they may discover upon examination of the Bid Documents, or 
of the site and local conditions. 

B.  Bidders requiring clarification or interpretation of the Bid Documents shall 
make a written request to the Architect at least Seven (7) calendar days prior 
to the date for receipt of Bids.  Requests for clarification received less than 
seven (7) days before the date for receipt of Bids will not be addressed by 
the Owner or Architect. 

C.  Any interpretation, correction or change of the Bid Documents will be made 
by Addendum.  Interpretations, corrections or changes of Bid Documents 
made in any other manner will not be binding, and Bidders shall not rely 
upon such interpretations, corrections or changes. 

 
3.3  Substitutions 
 

A.  The materials, products and equipment described in the Bid Documents 
establish a standard of required performance, function, dimension, 
appearance and quality to be met by any proposed substitution. Materials, 
products, or equipment by other manufacturers and vendors deemed to 
adequately perform the duties imposed by the general design intent will be 
considered equally acceptable provided the material, equipment, or product 
so proposed is, in the opinion of the Architect, of equal performance and 
function. The burden of proof of the merit of the proposed substitute is upon 
the Bidder. The Architect's decision of approval or disapproval, after 
consultation with the Owner, of a proposed substitution shall be final. No 
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substitution shall be purchased or installed by the Contractor without the 
Architect's written approval. 

B.  It shall be the responsibility of the Bidder to provide and pay for all 
modifications that may be required of other trades, which may add to their 
costs, brought about by substitutions and/or options after the contract has 
been let. No additional costs shall be assessed to the Owner. 

C.  Substitution Bids which deviate from those materials, equipment, or products 
described in the Bid Documents shall be noted on the drawings or proposed 
method of construction in the Bidders Bid package. 

D.  A request for a substitution constitutes a representation that the Bidder: 
 

1.  Has investigated the proposed product and determined that it is equal 
to or superior in all respects to that specified. 

2.  Will provide the same warranties or bonds for the substitution as for the 
product specified. 

3. Will coordinate the installation of any accepted substitution into the 
Project and make such other changes as may be required to make the 
Project complete in other respects. 

4. Will not increase the maximum contract price.  Where substitutions of 
materials are deemed acceptable and are of lesser value than the 
established standards, a cost credit from the Bidder to the Owner shall 
be applied to the maximum contract price.  

 
3.4  Addenda 
 

A.  All who are known by the Architect to have received a complete set of Bid 
Documents will be notified of any Addenda issuance and place of availability 
for pickup. The Bidder shall provide a working fax number and/or email 
address where addenda may be transmitted for receipt by the Bidder. 

B.  Copies of Addenda will be made available for inspection wherever Bid 
Documents are on file for that purpose. 

C.  No Addenda will be issued later than three (3) days prior to the date for 
receipt of Bids except an Addendum, if necessary, postponing the date for 
receipt of Bids or withdrawing the request for Bids.  

D.  Each Bidder shall ascertain, prior to submitting his/her Bid, which he/she has 
received all Addenda issued, and he/she shall acknowledge receipt of all 
issued Addenda on the Form of Bid. 

 
4.0 BID PROCEDURE 
 
4.1  Form and Style of Bids 
 

A.  Bids shall be submitted on the form(s) provided in the Bid Documents. 
B.  All blanks on the Bid Form shall be filled in by typewriter or legibly in ink. 
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C.  Where so indicated by the makeup of the Bid Form, sums shall be 
expressed in both words and figures, and in case of discrepancy between 
the two, the written amount shall govern. 

D.  Any interlineation, alteration or erasure must be initialed by the signer of the 
Bid. 

E.  Bidders shall make no additional stipulations on the Bid Form, nor qualify 
his/her Bid in any other manner. 

F.  Each Bid shall include the legal name of the Bidder and a statement whether 
the Bidder is a sole proprietor, a partnership or a corporation, or any other 
legal entity and shall be signed by the person or persons legally authorized 
to bind the Bidder to a contract.  A Bid by a corporation shall further list the 
State of incorporation and have the corporate seal affixed.  A Bid submitted 
by an agent shall have a current Power of Attorney attached certifying the 
agent's authority to bind Bidder. 

 
4.2  Bid Security 

 
A.   Each Bid shall be accompanied by a Bond or Cashier's Check in the 

required form and amount pledging that the Bidder will enter into a Contract 
with the Owner on the terms stated in his/her Bid and will furnish bonds as 
described hereunder in Article 8 covering the faithful performance of the 
Contract and the payment of all obligations arising thereunder. Should the 
Bidder refuse to enter into such Contract or fail to furnish such bonds, the 
amount of the Bid Bond shall be forfeited to the Owner as liquidated 
damages, not as a penalty. 

B.  The Bond shall be prepared on the forms in the Bid Document, issued by a 
surety licensed to do business in the State of New Mexico, Arizona or Utah 
listed on the current U.S. Treasury Surety List and acceptable to the Owner. 
The Attorney-In-Fact that executes the Bond on behalf of the Surety shall 
affix to the Bond a certified and current copy of his Power of Attorney. 

C.  The Owner will have the right to retain the Bid Security of Bidders until either 
(a) the Contract, has been executed and bonds have been furnished, or (b) 
the specified time has elapsed so that Bids may be withdrawn or (c) all Bids 
have been rejected. 

 
4.3  Submission of Bids 
 

A. All required documents as a part of this bid, the Bid Security and 
declarations required to be submitted with the Bid shall be enclosed in a 
sealed opaque envelope. The envelope shall be addressed as follows:  

 
Navajo Tribal Utility Authority  

Attn:  Avis Jimm, Purchasing Department 
North Navajo Route 12 (FedEx/UPS) 

Fort Defiance, Arizona 86504 
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“NAVAJO TRIBAL UTILITY AUTHORITY 
HEADQUARTERS COMPLEX OFFICE BUILDING - 

DO NOT OPEN” 
 

If the Bid is sent by mail, the sealed envelope shall be enclosed in a 
separate mailing envelope with the notation "BID ENCLOSED" on the face, 
thereof. Neither the Owner nor Architect assume responsibility for Bids 
delivered after the time and date of the Bid opening. 

B.  Bids shall be deposited at the designated location prior to the time and date 
for receipt of Bids indicated in the Invitation to Bid, or any extension thereof 
made by Addendum. Bids received after the time and date for receipt of Bids 
will be returned unopened. 

C. Oral, telephonic, telegraphic, or faxed Bids are invalid and will not be 
considered. 

D. Failure to include all required Bid Documents as stipulated will be cause for 
disqualification. 

  
4.4  Modification or Withdrawal 
 

A.  A Bid may not be modified, withdrawn, or canceled by the Bidder for a period 
of ninety (90) calendar days following the time and date designated for the 
receipt of Bids, and Bidder so agrees in submitting the Bid.  

B. Bids submitted early may be modified or withdrawn prior to the time 
designated for receipt of Bids. 

C.  Withdrawn Bids may be resubmitted up to the time designated for the receipt 
of Bids provided that they are then fully in conformance with these 
Instructions to Bidders. 

 
4.5  Owner’s Bid Declarations 
 

A.  It is the intent of the Owner to award a contract to the most responsive 
Bidder, provided Bid has been submitted in accordance with the 
requirements of the Bid Documents and does not exceed the funds 
available. The Owner shall have the right to take such steps, as it deems 
necessary to determine the ability of the Bidder to perform the Project. 
Bidders shall furnish to the Owner such additional information and data for 
purpose as Owner may request. 
Owner reserves the right to reject any or all Bids that in the Owner's sole 
judgment are in the Owner's best interest. 

 
5.0 CONSIDERATION OF BIDS 
 
5.1  Receipt of Bids 
 

A. Bids will be received at the office of the Owner, on the date and time specified 
herein. The Bids will be evaluated by the Owner thereafter to determine 
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compliance with the bid documents, and most suitable candidate for contract 
award. 

 
5.2  Rejection of Bids 
 

A.   The Owner has the right to reject any or all Bids, reject a Bid not accompanied 
by any required Bid Security, or data required by the Bid Documents or a 
Bid, which is in any way incomplete or irregular. Conditional Bids will not be 
accepted. 

 
5.3  Acceptance of Bid 
 

A.  The Owner has the right to waive any informality or irregularity in any Bid 
received. 

B.  If the Bid is within the amount of the funds available to finance the 
construction contract, then the contract award will be made to that most 
responsive Bidder. 

 
6.0 SUB-BIDDERS 
 
6.1  Listing of Subcontractors and Suppliers 
 

A.  The Bidder shall list the Subcontractors or material suppliers they propose to 
use for all trades or items supplied, on the "Subcontractor List Form" 
attached. 

 
1.  The Bidder shall not list itself as the supplier or the Subcontractor for 

any trade unless he has previously performed Project of this type or 
can prove to the Architect's satisfaction that he/she actually has, or will 
obtain, fully adequate facilities and plans to perform the Project with 
his/her own forces.  

2.  Omission or non-compliance with the intent of the "Subcontractor List 
Form" will be grounds for considering a Bid as non-responsive. 

3.  Subcontractors, Suppliers or other Bidders who feel that the candidate 
for award has not complied with the intent of these listing requirements 
must notify the Architect within 24 hours after the Bid Opening of their 
intent to file an appeal, and submit their reasons in writing within 48 
hours after Bid Opening. All decisions of the Architect will be final. 

4.  The candidate's "Subcontractor List Form" may be divulged to 
interested parties following the receipt of Bids, or at the Owner's 
discretion. 

5.  The Bidder will, upon request, be required to establish to the 
satisfaction of the Architect and the Owner the reliability and 
responsibility of the proposed Subcontractors to furnish and perform the 
Project described in the Sections of the Specifications pertaining to the 
proposed Subcontractors respective trades. 
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6.  Prior to the award of the Contract, the Architect will notify the Bidder, in 
writing, if either the Owner or the Architect, after due investigation, has 
reasonable and substantial objection to any person or organization on 
such list. If the Owner or Architect has a reasonable and substantial 
objection to any person or organization on such list, and refuses in 
writing to accept such person or organization, the Bidder may, at their 
option, (1) withdraw their Bid, or (2) submit an acceptable substitute 
Subcontractor with no increase in the Bid price. In the event of 
withdrawal under this Subparagraph, Bid Security will not be forfeited, 
notwithstanding anything to the contrary in Paragraph above. 

B.  Subcontract awards shall be bound with the provisions outlined in the "Labor 
and Wage Standards", contained in the Contract Conditions section of the 
Bid Package. 

 
7.0 PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND 
 
7.1  Security for Faithful Performance 
 

A.  The Bidder shall furnish and maintain bonds covering the faithful 
performance of the Contract, and the payment of all obligations arising 
thereunder, in an amount equal to one hundred percent (100%) of the 
Contract Sum as adjusted, and with such sureties secured through the 
Bidder's usual sources, licensed to do business in the State of New Mexico 
and as may be agreeable to the parties. 

 
7.2  Time of Delivery and Form of Bonds 
 

A.  The Bidder shall deliver the required bonds to the Owner within seven (7) 
calendar days of receipt of written notice of award of the Bid. If the Project 
must commence prior thereto, in response to a letter of Notice to Proceed 
from the Owner, the Bidder shall, prior to commencement of Project, submit 
evidence satisfactory to the Owner that such bonds will be furnished. 

B.  The bonds shall be written on the form(s) described under Bid Contract 
Documents. 

C.  The Bidder shall require the Attorney-In-Fact that executes the required 
bonds on behalf of the surety to affix thereto a certified and current copy of 
his/her Power of Attorney. 

 
7.3  Taxes 
 

A.  It is understood that the stipulated sum or contract amount will include the 
cost of Navajo Nation Tribal Tax. 
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7.4  Claims and Disputes 
 

A.  Claims and disputes will be handled in accordance with the Dispute 
Resolution provisions contained within Paragraph 30.0 of the Navajo Nation 
Supplemental General Conditions for Construction Contracts, attached 
herein. 

 
7.5  Acknowledgments 
 

A.  This Agreement represents the entire and integrated Agreement between 
Owner and Contractor and supersedes all prior negotiations, representations 
or Agreements, either written or oral. This Agreement may be amended only 
by written instrument signed by both Owner and Contractor. 

 
8.0 SPECIAL BINDING AND CONTRACT PROVISIONS 
 
8.1  Submission Materials 
 

A.  Letter of certification from the Bidder, attesting to Bidder's compliance with 
Office of Navajo Labor Relations as stipulated in the Bid Documents. 

B.  Identification (Names, addresses, and telephone numbers) of declared 
Indian laborers or subcontractors for the Project to be performed, and the 
appropriate percentage (%) of total workforce in relation to the proposed Bid 
amount. 

 
9.0 FORM OF AGREEMENT BETWEEN OWNER AND BIDDER 
 
9.1  Form to be Used 
 

A.  The Agreement for the Project will be written on the forms indicated under 
the Bid Contract Documents. 

 
10.0 LIQUIDATED DAMAGES 
 
10.1  Time of Completion and Liquidated Damages 
 

A.  Bidder must agree to commence Project on a date specified in a written 
"Notice to Proceed" issued by the Owner. The Bidder must agree to 
complete the Project within a 15 month period (455 calendar days) 
commencing on the date of the “Notice to Proceed”. 

 
10.2 Assessment 
 

A. Liquidated Damages will be assessed on this project at a rate of $500.00 per 
calendar day beyond the contract time agreed upon in the contract 
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documents, unless amended due to delays beyond the control of the Bidder 
and/or Owner.  

 
 
11.0 MISCELLANEOUS PROVISIONS 
 
11.1 Permits and Fees 
 

A.  Contractor shall pay for all permits and fees applicable to the project that is 
required by Government, State, County and Local municipalities. 

B. Bidder's attention is drawn to the Navajo Nation Tribal Tax. 
 
 
 

END OF INSTRUCTIONS TO BIDDERS 
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BID SUBMITTAL FORM 
 

 
Date of Bid: _____________, 2016 
 
Name of 
Proposer_______________________________________________________________ 
 
NAVAJO TRIBAL UTILITY AUTHORITY HEADQUARTERS COMPLEX OFFICE 
BUILDING 
Fort Defiance, Arizona 
DMA Project No. 2015.05 
 
Proposal of (company name): _____________________________________(hereinafter 
called the "Bidder") organized and existing under the laws of the State of ___________, 
doing business as a Corporation, Partnership or Individual. (Circle correct one). 
 
To: The Navajo Tribal Utility Authority (hereinafter called the "Owner"). 
 
The undersigned, as an authorized representative for the Bidder named above, in 
compliance with the Instructions to Bidders for the NTUA Headquarters Complex Office 
Building having examined the drawings and project manual, with related documents, and 
having examined the site of the proposed work, and being familiar with all of the 
conditions surrounding the construction of the proposed project, including the availability 
of labor, materials and supplies, hereby proposes to furnish all labor, materials and 
supplies, and to construct the project in accordance with the contract documents at the 
prices stated below. These prices are to cover all expenses incurred in performing the 
work required under the contract documents, of which this proposal is a part. 
 
The undersigned Bidder's representative also acknowledges receipt of the following 
Addenda: 
 
Addendum No: ___, dated __________, Addendum No: ___, dated __________ 
 
Addendum No: ___, dated __________, Addendum No: ___, dated __________ 
 
Addendum No: ___, dated __________, Addendum No: ___, dated __________ 
 
Addendum No: ___, dated __________, Addendum No: ___, dated __________ 
 
Addendum No: ___, dated __________, Addendum No: ___, dated __________ 
 
 
The undersigned Bidder's representative also acknowledges the following Bid 
Allowances which are to be included in Base Bid below. These bid allowances are NOT 
to be included as part of the Base Bid. 
 
Bid Allowance 1: Walking Trails: $110,000.00. 
 
Bid Allowance 2: Hogan: $80,000.00 
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BASE BID: The Bidder agrees to perform all work for the construction of Navajo Tribal 
Utility Authority Headquarters Complex Office Building, as described in the Project 
Manual and as shown on the Drawings for the following lump sum: (Amounts to be 
shown in both words and figures. In case of a discrepancy, the amount shown in words 
will govern, please print.)  All sums include Navajo Nation Tribal Tax, as well as all 
permits and fees required by State and Local municipalities. 
Total Base Bid Lump Sum:  
 
______________________________________________________________________ 
  
________________________________________________________________Dollars,  
 
 
 
 
Amount for Navajo Nation Tribal Tax, as included in Base Bid:  
 
________________________________________________________________ Dollars,  

 
($__________________) 

 
Alternate Bid No. 1 - Lump Sum Price: The Bidder agrees to perform all work 
associated with a kitchen and cafeteria with equipment as shown and specified, for the 
following lump sum amount: (Amounts to be shown in both words and figures. In the 
event of a discrepancy, the amount shown in words shall take precedence. Please use 
typewriter or print legibly in ink.)  
 
________________________________________________________________ Dollars,  

 
($__________________) 

 
 
Alternate Bid No. 2 - Lump Sum Price: The Bidder agrees to perform all work 
associated with the fitness center as shown and specified, for the following lump sum 
amount: (Amounts to be shown in both words and figures. In the event of a discrepancy, 
the amount shown in words shall take precedence. Please use typewriter or print legibly 
in ink.) 
 
________________________________________________________________ Dollars,  

 
($__________________) 

 
The Bidder understands that the contract will be awarded in accordance with the 
provisions of Article 5 of the Instructions to Bidders and that the Owner reserves the right 
to reject any or all bids and to waive any formalities in the bidding. 
 
The Bidder agrees that this bid shall be good and may not be withdrawn for a period of 
ninety (90) calendar days after the scheduled closing time for receiving bids. 
 
Upon receipt of written notice of acceptance of this bid, Bidder will execute the final 
contract and deliver surety bonds as stipulated in the “Instructions to Bidders”.  

$ 



NTUA HEADQUARTERS COMPLEX 
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The BID SECURITY attached in the sum of 10% of the bid amount is:  
 
________________________________________________________________ Dollars,  

 
($___________________) 

 
and shall become the property of the Owner in the event the contract and bonds are not 
executed within the time set forth herein, as liquidated damages for the delay and 
additional expenses to the Owner caused thereby. 
 
 
VALUE ENGINEERING ITEMS: 
Bidder shall provide as an attachment to the Bid Form, a list of Value Engineering Items 
to be reviewed and considered by the Owner. The Owner targets the value engineering 
suggestions to be approximately $1,000,000.00. Final value amount is to include 
Overhead and Profit as well as Navajo Nation Tribal Tax. The Owner reserves the right 
to determine which items, if any, are to be accepted and incorporated into the final bid 
amount. 
 
 
 
Respectfully Submitted,  
 
By:(Authorized Signature)___________________________ Date: 
__________________ 
 
By:(Same Name, Printed or 
Typed)___________________________________________ 
 
Title: 
___________________________________________________________________ 
 
Company: 
_______________________________________________________________ 
 
Address: ______________________________________ Phone: 
___________________ 
 
(Affix Corporate Seal if bid by Corporation): 
 



give such Contractor's Bond or Bonds for the performance of the contract and for the prompt payment of
labor and material furnished for the project as may be specified in the bid, or

According to the Papervvork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB
control number. The valid OMB control number for this information collection is 0572-0107. The time required to complete this information collection is estimated to average I minute per
response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information including suggestions for reducing burden to: USDA-RUS, Attn.: Director, PDRA, 1400 Independence
Ave.,  S.W., STOP, 1522, Washington, DC 20250-1522; and to the Office of Information and Regulatory Affairs, Paperwork Reduction Project (1910-1800), Office of Management and Budget DC 20503.

U.S. Department of Agriculture
Rural Utilities Service

BID BOND

1. KNOW ALL PERSONS that we,

as Principal, and

as Surety, are held and firmly bound unto

(hereafter called the "Owner")
in the penal sum of ten percent (10%) of the amount of the bid referred to in paragraph 2 below, but not to
exceed dollars ($ ), as
hereinafter set forth and for the payment of which sum well and truly to be made we bind ourselves, our
executors, administrators, successors and assigns, jointly and severally, by these presents;

2. WHEREAS, the Principal has submitted a bid to the Owner for the construction of the Rural Utilities Service

3. NOW, THEREFORE, the condition of this obligation is such that if the Owner shall accept the bid of the
Principal, and

a. the Principal shall execute such contract documents, if any, as may be required by the terms of the bid and

b. in the event of the failure of the Principal to execute such contract documents, if any, and give such
Contractor's Bond or Bonds, if the Principal shall pay to the Owner the difference, not to exceed the penal
sum hereof, between the amount specified in the bid and such larger amount for which the Owner may in
good faith contract with another party to construct the project, then this obligation shall be void, otherwise to
remain in full  force and effect.

IN WITNESS WHEREOF, the undersigned have caused this instrument to be executed and their respective
corporate seals to be affixed and attested by their duly authorized representatives this

day of , 20

(Seal)
Principal

ATTEST: By

TitleSecretary

(Seal)
Surety

ATTEST: By

TitleSecretary

RUS FORM 307 (Rev. 2-04)

,

.

project known as .

Expires: 03/31/2018



NTUA HEADQUARTERS COMPLEX 
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SUBCONTRACTOR LIST FORM 
 

1.  GENERAL: 
 

A.  The Contractor must list below the name and address of all qualified 
Subcontractor's or suppliers he/she will employ for the various portions of the work 
indicated. Failure on the part of the Contractor to complete or property complete 
this list will constitute sufficient grounds to reject his/her bid.  Additionally, the 
Contractor shall declare whether subcontractors listed herein are Indian-Owned 
businesses. 

 
B.  The Contractor may list him/herself to perform one or more of the listed categories 

of work for which he has any requisite state licenses when required. In this case, all 
personnel performing such work at the site shall be carried on his/her own payroll, 
except that he/she may sublet those portions of the work that are traditionally and 
commonly sublet by the representative Subcontractor in the community.  If 
equipment is leased with operators, the operators need not be carried on the 
Contractor's payroll. 

 
C.  List only a single name for each listing. If a change occurs in the list, brought about 

by the exercising of any of the alternates involved in the Bid Form, the Bidder must 
show this change on the list. If no name appears other than those listed under the 
base bid, adherence to those names will be required no matter which alternate, if 
any, is exercised.  

 
D.  Refer to the Office of Navajo Labor Relations Prevailing Wage and Navajo 

Preference in Employment Act for requirements. 
 
II.   LISTING 
 

TRADE SUBCONTRACTOR/SUPPLIER NAME/ADDRESS 
Indian-

Owned? 
Y/N 

 
License Number 

Earthwork, Grading, 
Excavation     

 

Asphalt Paving 
    

 

Site Water Utilities 
    

 

Site Electrical Utilities 
    

 

Site Wastewater 
Utilities     

 

Site Communications 
Utilities     

 

Concrete 
    

 



NTUA HEADQUARTERS COMPLEX 
OFFICE BUILDING SUBCONTRACTOR LIST FORM Page 2 of 2 

Structural Steel 
    

 

Interior Framing 
    

 

Masonry 
  

 

Insulation 
    

 

Roofing 
    

 

Doors and Windows 
    

 

Hardware 
    

 

Gypsum Board 
    

 

Painting 
    

 

Flooring 
    

 

Mechanical/HVAC-
Building   

 

Plumbing-Building 
    

 

Electrical-Building 
  

 

Special Systems 
  

 

Conveying Systems 
  

 

Water Tank 
  

 

Other (Specify) 
  

 

Other (Specify) 
  

 

 
 

END OF SUBCONTRACTOR LIST FORM 



NTUA HEADQUARTERS COMPLEX 
OFFICE BUILDING NON-COLLUSIVE AFFADAVIT Page 1 or 1 

FORM OF NON-COLLUSIVE AFFIDAVIT 
 

AFFIDAVIT 
 

(Prime Bidder) 
 

State of ______________________________)ss. 
 
County of ______________________________) 
 
_____________________________________; being first duly sworn, deposes and says: 
 
 

That he/she is __________________________   (a partner or officer of the firm 
of, etc.) the party making the foregoing proposal or bid, that such proposal or bid is genuine and 
collusive or sham; that said bidder has not colluded, conspired, connived, or agreed, directly or 
indirectly, with any bidder, or person, to put in a sham bid or refrain from bidding, and has not in 
any manner, directly or indirectly, sought by agreement or collusion, or communication or 
conference, with any person, to fix the bid price of affiant or of any other bidder, or to fix any 
overhead, profit or cost element of said bid price, or of that of any other bidder, or to secure any 
advantage against the NAVAJO TRIBAL UTILITY AUTHORITY, NAVAJO NATION, or any 
person interested in the proposed contract; and that all statements in said proposal or bid are true. 

 
 

Signature of: 
  Bidder, if the bidder is 
       an individual; 
  Partner, if the bidder is  
       a partnership; 
  Officer, if the bidder is 
       Corporation. 

 
 
Subscribed and sworn to before me 
This ___________________ day of _____________________, 20 _______. 
 
_________________________________________________________________ 
 
My commission expires _______________________________, 20 _______ 
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CONTRACT FORMS, BONDS AND CERTIFICATES 
 

Contract Forms to be utilized on this project shall be on the RUS Contract to 
Construct Buildings and AlA Documents listed below. The Contract Forms 
consist of: 

 
1.  U.S. Department of Agriculture Rural Utilities Service; Contract to Construct 

Buildings; RUS FORM 257 (Rev. 2-04). 
 
2.  U.S. Department of Agriculture Rural Utilities Service; Bid Bond; RUS FORM 307 

(Rev. 2-04). 
 
3.  U.S. Department of Agriculture Rural Utilities Service; Certificate of Contractor; 

RUS FORM 231 (Rev. 2-04). 
 
4. U.S. Department of Agriculture Rural Utilities Service; Construction Contract 

Amendment; RUS FORM 526 (Rev. 8-66) 
 
5. U.S. Department of Agriculture Rural Utilities Service; Contractor’s Bond; RUS 

FORM 168b (Rev. 2-04). 
 
6. U.S. Department of Agriculture Rural Utilities Service; Construction Inventory; 

RUS FORM 254 (Rev. 2-04). 
 
7. U.S. Department of Agriculture Rural Utilities Service; Contract Rider for RUS 

FORM 282. 
 
8. U.S. Department of Agriculture Rural Utilities Service; Certificate of Contractor 

and Indemnity Agreement; RUS FORM 792b (Rev. 2-04). 
 
9. U.S. Department of Agriculture Rural Utilities Service; Request for Release of 

Lien and/or Approval of Sale; RUS FORM793 (Rev. 4-2016). 
 
10. U.S. Department of Agriculture Rural Utilities Service; Contract Rider for RUS 

FORMS 515 and 573. 
 
11. U.S. Department of Agriculture Rural Utilities Service; Certificate of Completion-

Contract Construction for Buildings; RUS FORM 181 (Rev. 2-95). 
 
12. AlA Document G705, Certificate of Insurance - or similar format acceptable to the 

Owner. Obtained by Contractor. 
 
 

END OF FORMS, BONDS AND CERTIFICATES 



According to the Paperwork Reduction Act  of 1995, an agency may not conduct or sponsor, and a person is not required to  respond to, a collection of information unless it displays a valid  OMB
control number. The valid OMB control number for this information collection is 0572-0107. The time required to complete this information collection is estimated to average 1 minute per  response, including
the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this
burden estimate or any other aspect of this collection of information including suggestions for reducing burden to: USDA-RUS, Attn.: Director, PDRA, 1400 Independence Ave.,  S.W., STOP, 1522,
Washington, DC 20250-1522; and to the Office of Information and Regulatory Affairs, Paperwork Reduction Project (1910-1800), Office of Management and Budget DC 20503.

U.S. Department of Agriculture
Rural Utilities Service

CERTIFICATE OF CONTRACTOR

 certifies that he/she is the

of

,

TITLE NAME OF CONTRACTOR

the Contractor, in a Construction Contract No.

dated ,20 , entered into between the Contractor and

,
NAME  OF  RUS BORROWER

the Owner, and that he or she is authorized to and does make this certification on behalf of said Contractor in order
to induce the Owner to make payment to the Contractor, in accordance with the provisions of said Construction
Contract.
Undersigned further says that all persons who have furnished labor in connection with said construction have been
paid in full, that the names of manufacturers, material suppliers, and subcontractors that furnished material or
services or both in connection with such construction and the kind or kinds of material or services or both so
furnished are:

KIND OF MATERIAL AND SERVICENAME

and that the releases of liens executed by all such manufacturer material suppliers and subcontractors have been
furnished the Owner.

PresidentDate

RUS Form 231 (Rev. 2-04)

, RUS designation

This Certificate must be signed with the full name of the Contractor. If the Contractor is a partnership, this Certificate must be
signed in the partnership name by a partner.  If the Contractor is a corporation, this Certificate must be signed in the corporate
name by a duly authorized officer.

,

,

By

Expires: 03/31/2018



RUS Form 526    Rev. 8-66

RUS FORM 526 1.  PROJECT DESIGNATION
REV. 8-66

U. S. DEPARTMENT OF AGRICULTURE
RURAL UTILITIES SERVICE

CONSTRUCTION CONTRACT AMENDMENT 2.  AMENDMENT NO. 3.  DATE

INSTRUCTIONS – Submit three (3) copies of this form
And three (3) copies of all attachments. 4.
To:  THE ADMINISTRATOR    DETAILS OF CHANGES ARE TABULATED ON SHEET 2
RURAL UTILITIES SERVICE    T0  ATTACHED AND ARE PART OF THIS AMENDMENT.
U. S. DEPT. OF AGRICULTURE , WASHINGTON, D.C. 20250

5.

THE FOLLOWING CHANGES IN CONSTRUCTION CONTRACT NUMBER DATED , 20
ARE HEREBY MERELY SUBMITTED FOR YOUR APPROVAL.

6. DATA PERTINENT TO THE ORIGINAL CONTRACT, AND AMENDMENTS INCLUDING THIS AMENDMENT ARE AS FOLLOWS (DECREASE TO
BE PRECEDED BY (-) MINUS SIGN).

SUBSCRIBERSROUTE

MILES SIGNED POTENTIAL
PRICE

ORIGINAL CONTRACT $

AMENDMENT NO.1

AMENDMENT NO. 2

AMENDMENT NO. 3

AMENDMENT NO. 4

AMENDMENT NO. 5

AMENDMENT NO. 6

TOTAL  WITH THIS AMENDMENT $

7. FOR ADDITIONAL DATA REFER TO STATEMENT OF CONSTRUCTION, RUS FORM 527 DATED , 20 , WHICH

ARE ATTACH ED HEREBY AND MADE A PART HEREOF.

8.  BOND EXTENSION ATTACHED 9.  THE CONSTRUCTION PERIOD WILL BE CHANGE TO DAYS.

YES NO

10. NEW COUNTIES ( IF ANY)]

11. DESCRIPTION AND REASON FOR CHANGE:

This amendment, providing for an increase/decrease of $ in the amount of said construction

contract, is submitted pursuant to the provisions thereof and pursuant to the loan contract between the United States of

America and the undersigned Borrower.  You are hereby authorized to approve this amendment either in whole or in part and

to delete such items as do not meet with your approval.  To the extent the items hereof are approved by you, the construction

contract shall be amended.
ACCEPTED

By By
CONTRACTOR BORROWER

By
PRESIDENT – OWNER –PARTNER* By

PRESIDENT

APPROVED

DATE ENGINEER FOR THE BORROWER

*Strike out inapplicable tittle.  If signed by other than above, power of attorney should be attached or on file with RUS.



RUS Form 526    Rev. 8-66

SHEET OF

RUS FORM 526 PROJECT DESIGNATION AMENDMENT NUMBER
REV 8-66

U.S. DEPARTMENT OF AGRICULTURE
RURAL UTILITIES SERVICE

ATTACHMENT

CONSTRUCTION CONTRACT AMENDMENT
D E T A I LS  O F  C O N T R A C T  A M E N D M E N T

*CONTRACT AMENDED TO READ

UNIT PRICE
ITEM
NO.

ASSEMBLY
UNIT

DESIGNATION

QUANTITY
PREVIOUSLY
APPROVED

NET CHANGE
NUMBER
OF UNITS

NUMBER
OF UNITS

LABOR MATERIAL TOTAL

TOTAL
PRICE

TOTAL
INCREASE

PRICE

TOTAL
DECREASE

PRICE

**------ --------------------- -------------------- -------------------- --------------------- --------------- --------------- ---------------
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

TOTALS F
NET TOTAL

* Show quantities and prices as revised by this amendment. **Carried forward from previous page.



U.S. Department of Agriculture
Rural Utilities Service

CONTRACTOR'S BOND
1. Know all persons that we, , as

Principal, and , as Surety,

are held and firmly bound unto
(hereinafter called the ''Owner'') and unto the United States of America (hereinafter called the ''Government'')
and unto all persons, firms and corporations who or which may furnish materials for or perform labor on a

Rural Utilities Service project known as

and to their successors and assigns, in the penal sum of

dollars ($ ),
and truly to be made we bind ourselves, our executors, administrators, successors and assigns jointly and
severally by these presents. Said project is described in a certain construction contract (hereinafter called the

dated
pursuant and subject to a certain loan contract (hereinafter called the ''Loan Contract'') between the Owner

,

and the Government, acting through the Administrator of the Rural Utilities Service (hereinafter called the
''Administrator'').

2. The condition of this obligation is such that if the Principal shall well and truly perform and fulfill all the
undertakings, covenants, terms, conditions and agreements of the Construction Contract and any amendments
thereto, whether such amendments are or additions, decreases, or changes in materials, their quantity, kind or
price, labor costs, mileage, routing or any other purpose whatsoever, and whether such amendments are made
with or without notice to the Surety, and shall fully indemnify and save harmless the Owner and the
Government from all costs and damages which they, or either of them, shall suffer or incur by reason of any
failure so to do, and shall fully reimburse and repay the Owner and the Government for all outlay and expense
which they, or either of them shall incur in making good any such failure of performance on the part of the
Principal, and shall promptly make payment to all persons working on or supplying labor or materials for use
in the construction of the project contemplated in the Construction Contract and any amendments thereto, in
respect of such labor or materials furnished and used therein, to the full extent thereof, and in respect of such
labor or materials furnished but not so used, to the extent of the quantities estimated in the Construction
Contract and any amendments thereto to be required for the construction of the project, and shall well and
truly reimburse the Owner and the Government, as their respective interests may appear, for any excess in cost
of construction of said project over the cost of such construction as provided in the Construction Contract and
any amendments thereto, occasioned by any default of the Principal under the Construction Contract and any
amendments thereto, then this obligation shall be null and void, but otherwise shall remain in full force and
effect.

3. It is expressly agreed that this bond shall be deemed amended automatically and immediately, without formal
and separate amendments hereto, upon any amendment to the Construction Contract, so as to bind the
Principal and the Surety to the full and faithful performance of the Construction Contract as so amended,
provided only that the total amount of all increases in the cost of construction shall not exceed 20 percent of the
amount of the maximum price set forth in the Construction Contract. The term ''Amendment,'' wherever used in
this bond, and whether referring to this bond, the Construction Contract or the Loan Contract shall include any
alteration, addition, extension, modification, amendment, rescission, waiver, release or annulment, of any
character whatsoever.

4. It is expressly agreed that any amendment which may be made by agreement or otherwise between the
Principal and the Owner in the terms, provisions, covenants and conditions of the Construction Contract, or in
the terms, provisions, covenants and conditions of the Loan Contract (including, without limitation, the
granting by the Administrator to the Owner of any extension of time for the performance of the obligations of

RUS FORM 168b  (Rev. 2-04)

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB
control number. The valid OMB control number for this information collection is 0572-0107. The time required to complete this information collection is estimated to average 1 minute per
response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information including suggestions for reducing burden to: USDA-RUS, Attn.: Director, PDRA, 1400 Independence
Ave.,  S.W., STOP, 1522, Washington, DC 20250-1522; and to the Office of Information and Regulatory Affairs, Paperwork Reduction Project (1910-1800), Office of Management and Budget,
Washington, DC 20503.

as hereinafter set forth and for the payment of which sum well

"Construction Contract'') between the Owner and the Principal, 20 ,

Expires: 03/31/2018



the Owner under the Loan Contract or the granting by the Administrator or the Owner to the Principal of any
extension of time for the performance of the obligations of the Principal under the Construction Contract, or
the failure or refusal of the Administrator or the Owner to take any action, proceeding or step to enforce any
remedy or exercise any right under either the Construction Contract or the Loan Contract, or the taking of any
action, proceeding or step by the Administrator or the Owner, acting in good faith upon the belief that the same
is permitted by the provisions of the Construction Contract or the Loan Contract) shall not in any way release
the Principal and the Surety, or either of them or their respective executors, administrators, successors or
assigns, from liability hereunder. The Surety hereby acknowledges receipt of notice of any amendment,
indulgence or forbearance, made, granted or permitted.

5.    This bond is made for the benefit of all persons, firms and corporations who or which may furnish any
materials or perform any labor for or on account of the construction to be performed under the Construction
Contract and any amendments thereto, and they, and each of them, are hereby made obligees hereunder with
the same force and effect as if their names were written herein as such, and they and each of them may sue
hereon.

In witness whereof, the undersigned have caused this instrument to be executed and their respective corporate seals
to be affixed and attested by their duly authorized representatives this

day of ,

(SEAL)
Principal

ATTEST: By

Secretary

(SEAL)
Surety

ATTEST: By

Address of Surety's Home Office

By
Resident Agent of Surety

Signatures: The Contractor's Bond must be signed with the full name of the Contractor. If the Contractor is a partnership the
Contractor's Bond must be signed in the partnership name by a partner. If the Contractor is a corporation the Contractor's
Bond must be signed in the corporate name by a duly authorized officer and the corporate seal affixed and attested by the
Secretary of the corporation. A typewritten copy of all such names and signatures shall be appended.

Power of Attorney: The Contractor's Bond must be accompanied by a power of attorney authorizing execution on behalf of the
Surety and, in jurisdictions so requiring should be countersigned by a duly authorized resident agent of the Surety.

20 .

RUS FORM 168b  (2-04)

Secretary



According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB control number.
The valid OMB control number for this information collection is 0572-0107. The time required to complete this information is estimated to average 2 minutes per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

SHEET OF SHEETS

DATE PROJECT DESIGNATION CONTRACT NO.U.S. DEPARTMENT OF AGRICULTURE
RURAL UTILITIES SERVICE

BORROWER RUS PROJECT CODE(S)

CONSTRUCTION INVENTORY
(FOR LABOR AND MATERIAL CONTRACT)

ENGINEER

CONTRACTOR

AMOUNT PAYABLE TO CONTRACTOR

A. TOTAL COST OF STANDARD, NEW AND CONVERSION ASSEMBLY UNITS INSTALLED
(Total Column 6 RUS Form 254a)

B. COST TO REMOVE ''I'' UNITS (Total Column 7, RUS Form 254a)

C. AMOUNT TO BE CREDITED TO CONTRACTOR FOR MATERIALS REMOVED FROM
EXISTING FACILITIES AND RETURNED (Total Column 14, RUS Form 254b)

SUBTOTAL

DEDUCT:
D. AMOUNT CHARGEABLE TO CONTRACTOR FOR MATERIALS IN ASSEMBLY UNITS

REMOVED (Total Column 9, RUS Form 254a)

E. NET AMOUNT OF OWNER-FURNISHED MATERIALS (Total Column 24, RUS Form 254c)

F. NET AMOUNT DUE CONTRACTOR
(In making final payment to Contractor, the net amount due the Contractor, as shown by this Certification, will be reduced by the sums,
if any, due the Owner for liquidated damages, payment made to date, or other sums which the owner has the right to retain under the
terms of the Contract, and signature by all parties does not preclude the retention by the Owner of such amounts.)

CERTIFICATE OF ENGINEER

I certify that to the best of my knowledge and belief the attached final inventory correctly shows the total
number and character of assembly units installed and removed by the Contractor and that the net amount of

due the Contractor, as shown above, is true and correct.

ENGINEER

By
DATE

ACCEPTANCE BY OWNER

OWNER

By
PRESIDENTDATE

ACCEPTANCE BY CONTRACTOR

FIRM

By
DATE

(Rev. 2-04)RUS FORM 254



RUS Form 254 Instructions
(See RUS Bulletin 176713-3, Preparation and Use of RUS Form 254, for additional instructions)

Data shown on Form 254c to be presented under the
following headings, as appropriate:

The Engineer will prepare 5 copies of RUS Form 254
and 254a; also 5 copies of Forms 254b and 254c when
applicable,

PART 1. MATERIAL ITEMS INCLUDED IN LISTS SET
FORTH IN CONSTRUCTION CONTRACT.Calculation of amount payable to Contractor will employ

data taken from Nos. 1 thru 25, RUS Forms 254, 254a,
254b, and 254c. The amounts to be inserted opposite
Items A, B, C, D, and E on RUS Form 254 are indicated
in the texts of those items.

PART 11. OTHER MATERIAL ITEMS FURNISHED BY
OWNER.

Nos. 1 thru 17, Forms 254a & 2541b: (Form 254b
is required only when ''I'' removal units are included in the
Contract.)

Nos. 18 through 25: (Form 254c is required only when
there are owner-furnished materials.)

No. Source of Information No. Source of Information

From tabulation of staking sheets *
From Contract
No. 3 plus No. 4
No. 1 multiplied by No. 5
No. 1 multiplied by No. 3

From Contract and Material Receipts1 and 2 18 and 19
3 and 4 20 From charge-out and credit tickets covering

materials issued to and returned by Contractor **5
216 From average unit costs on charge-out and

credit tickets relating to this construction, such
costs in turn being taken from the average unit
costs reflected by the stock record cards for
the applicable period.

7
(for ''I'' units only).

From Table ''C'' of Contract8
9 No. 1 multiplied by No. 8

for ''I'' removal units only. (Table 22 No. 20 multiplied by No. 21
C relates solely to "I" units.) 23 For Part 1, from the unit prices specified in the

Contract in the ''List of Owner FurnishedFrom Engineer's and Owner's records
From Table D in Contract
No. 12 multiplied by No. 13

...1 0, 1 1, & 12
Materials''13

For Part 11, from the actual unit costs to Owner--14
From Engineer's records15 the same as used in No. 21

24 No. 20 multiplied by No. 23(Quantities shall be listed opposite
the appropriate material items 25 No. 24 minus No. 22. (if a minus
described in No. 1 1.) quantity, enter in parentheses.)

16 From individual stock record card
for each material item listed.

17 No. 15 multiplied by No. 16

See 7 CFR 1726, Electric System Construction Policies and Procedures, for instructions regarding distribution of the
completed forms.

Reference should be made to RUS Bulletin 1767B-3, Preparation and Use of the RUS Form 254, for instruction
in accounting for all contract costs, including the retirement of units removed by the Contractor and the unitization
by record units of costs of construction assemblies installed by the Contractor.

* Standard units will be listed first, followed by new units and conversion units, in that order, with all "I" removal units being listed
last. In Column 2, under ''Unit No.'', enter the unit identifier, and under ''Type'', enter either: "N-New", "H-Conversion" or "I-Removal".

** The quantities shown in No. 20 should agree with materials receipts prepared in connection with the contract.
The types of items of material and the quantity of any item of material listed under Part I of the tabulation
should be limited to the type of items and should not exceed the quantity of any item of material specified
in the construction contract in the ''List of Owner Furnished Materials.'' Any additional items of material or
excess quantities over the items specified in such lists are to be shown under Part 11 of the tabulation.

RUS FORM 254 Instructions (Rev. 2-04)



SHEET OF SHEETS

DATE PROJECT DESIGNATION CONTRACT NO.

U.S. DEPARTMENT OF AGRICULTURE
RURAL UTILITIES SERVICE

BORROWER

ENGINEER
CONSTRUCTION INVENTORY

(FOR LABOR AND MATERIAL CONTRACT) CONTRACTOR

ASSEMBLY UNITS DUE CONTRACTOR FOR UNITS INSTALLED, CONVERTED AND REMOVED AMOUNT CHARGEABLE TO
CONTRACTOR FOR MATERIALS

IN ASSEMBLIES REMOVED
UNIT NO. / TYPE EXCEPT I UNITS COST TOQUAN- REMOVE ''I''LABORN-New MATERIAL TOTAL COST OF

TITY H-Conversion
-

UNIT PRICE UNIT PRICE UNIT PRICE CONSTRUCTION UNITS UNIT VALUE TOTAL
(Col.3 + Col.4)I-Removal (Col.1 x Col.5) (Col.1 x Col.3) (Table C) (Col.1 x Col.8)

1 2 3 4 5 6 7 8 9
/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

/

TOTAL
(Rev. 2-04)RUS FORM 254a



SHEET OF SHEETS

DATE PROJECT DESIGNATION CONTRACT NO.

U.S. DEPARTMENT OF AGRICULTURE
RURAL UTILITIES SERVICE

BORROWER

ENGINEER
CONSTRUCTION INVENTORY

(FOR LABOR AND MATERIAL CONTRACT) CONTRACTOR

SUMMARY AND CLASSIFICATION OF MATERIALS RETURNED TO OWNER BY CONTRACTOR FROM ''I'' REMOVAL UNITS
AMOUNTS TO BE CREDITED TO CONTRACTOR FOR MATERIALS RETURNED RETURNED MATERIALS DECLARED

REUSABLE BY ENGINEERITEM ITEM VALUE TOTAL CREDIT
DESIG- DESCRIPTION OF MATERIAL QUANTITY TABLE D TO CONTRACTOR QUANTITY STOCK CARD SALVAGE VALUE

NATION IN CONTRACT (Col.12 X Col.13) OF ITEMS ITEM PRICE (Col.15 X CoL.16)
12 15 16 1710 11 13 14

TOTAL
RUS FORM 254b (Rev. 2-04)



SHEET OF SHEETS

DATE PROJECT DESIGNATION CONTRACT NO.

U.S. DEPARTMENT OF AGRICULTURE
RURAL UTILITIES SERVICE

BORROWER

ENGINEER
CONSTRUCTION INVENTORY

 (FOR LABOR AND MATERIAL CONTRACT) CONTRACTOR

TABULATION OF NET AMOUNT OF MATERIALS FURNISHED BY OWNER
ACTUAL COST TO OWNER AMOUNT CHARGEABLE TO

CONTRACTOR AT CONT. PRICEITEM EXTENDED
EXCESS OF

DESIG- DESCRIPTION OF MATERIAL QUANTITY UNIT COST COST UNIT PRICE EXTENDED COST COL. 24 OVER

NATION (Col.20 X Col,21) (Col. 20 X Col. 23) COL. 22
18 19 20 21 22 23 24 25

TOTAL

(Rev. 2-04)RUS FORM 254c



U.S. Department of Agriculture 
Rural Utilities Service 

 
CONTRACT RIDER 
FOR RUS FORM 282 

(Rev. 02-13) 
 
 

NO THIRD PARTY BENEFICIARY TO RUS CONTRACTS 
 
THIS CONTRACT IS EXCLUSIVELY BETWEEN THE CONTRACTOR AND THE 
SUBCONTRACTOR. NOTWITHSTANDING ANY LANGUAGE OR PROVISION HEREIN 
TO THE CONTRARY, THIS SUBCONTRACT DOES NOT AND IS NOT INTENDED TO 
CREATE ANY PRIVITY OF CONTRACT WITH RUS, NOR TO IMPLY A CONTRACT IN 
LAW OR FACT. ANY FUNDS ADVANCED BY RUS TO THE OWNER ARE INTENDED 
TO FINANCE THE OWNER’S PROJECT AND NOT THIS SUBCONTRACT. ANY 
APPROVALS GIVEN BY RUS TO THE OWNER ARE SOLELY FOR THE BENEFIT OF 
RUS. RUS IS NOT OBLIGATED TO ADVANCE LOAN FUNDS TO THE CONTRACTOR 
OR SUBCONTRACTOR FOR THIS SUBCONTRACT, NOR INTENDS TO ASSUME, AT 
ANY TIME, DIRECT OBLIGATIONS FOR PAYMENT FOR WORK, GOODS, OR OTHER 
PERFORMANCE UNDER THIS SUBCONTRACT. THE OBLIGATION TO PAY ANY 
AMOUNTS DUE UNDER THIS SUBCONTRACT IS SOLELY THE RESPONSIBILITY OF 
THE CONTRACTOR. NOTHING HEREIN, EXPRESS OR IMPLIED, IS INTENDED TO, OR 
SHALL CONFER UPON, ANY OTHER PERSON ANY RIGHT, BENEFIT, OR REMEDY OF 
ANY NATURE WHATSOEVER UNDER OR BY REASON OF THE LOAN DOCUMENTS 
BETWEEN RUS AND THE OWNER. IT IS EXPRESSLY UNDERSTOOD BY THE 
CONTRACTOR AND SUBCONTACTOR THAT NOTHING CONTAINED HEREIN OR 
ANY APPROVALS PROVIDED BY RUS TO THE OWNER IS INTENDED TO BE RELIED 
UPON BY THE CONTRACTOR OR SUBCONTRACTOR. 
 
 

Date 
 

 
 

  CONTRACTORS SIGNATURE 

   

 
  TITLE 

   
Date 

 
 

 
  SUBCONTRACTOR’S SIGNATURE 

 

TITLE 

 



According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB
control number. The valid OMB control number for this information collection is 0572-0107. The time required to complete this information collection is estimated to average 1  minute per response,
including the lime for reviewing instructions, searching, existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

U.S. Department of Agriculture
Rural Utilities Service

CERTIFICATE OF CONTRACTOR AND INDEMNITY AGREEMENT
(Line Extensions)

certifies that he or she is the

of
TITLE NAME OF CONTRACTOR

the Contractor, in a Construction Contract No.

dated , entered into between the Contractor and,20

, RUS designation
NAME OF RUS BORROWER

the Owner, and that he or she is authorized to and does make this Certificate and Indemnity Agreement on behalf of
said Contractor in order to induce the Owner to make payment to the Contractor, in accordance with the provisions
of the said contract.

The undersigned further says that all persons who have furnished labor in connection with the Section of the project

represented by the inventory dated , in the,20

amount Of $ , have been
paid in full; that all manufacturers, material suppliers, and subcontractors which furnished any materials or services, or
both, for the said Section of the project have been paid in full; that no lien has been filed against the project and no person
has any right to claim any lien against the project.

The undersigned further says that if the Owner pays the Contractor the contract price for the said Section of the
project the Contractor will indemnify and hold harmless and does hereby undertake and agree to indemnity and hold
harmless the Owner from any claim or lien arising out of the negligence or other fault of the Contractor in respect of
the performance of the contract which may have been or may be filed against the Owner.

By
Date President

This Certificate must be signed with the full name of the Contractor. If the Contractor is a partnership, this Certificate
must be signed in the partnership name by a partner. If the Contractor is a corporation, this Certificate must be signed
in the corporate name by a duly authorized officer.

RUS FORM 792b (Rev. 2-04)

,

,



U. S. DEPARTMENT OF AGRICULTURE
RURAL UTILITIES SERVICE

1. DATE OF THIS REQUEST 2. CLOSING DATE

3. SYSTEM DESIGNATION OF
    SELLER

4.  SYSTEM DESIGNATION OF
     PURCHASER (If RUS borrower)

REQUEST FOR RELEASE OF LIEN
AND/OR APPROVAL OF SALE

5. NAME AND ADDRESS OF SELLER 6. NAME AND ADDRESS OF PURCHASER

8. SOURCE OF FUNDS (Original 10. PROPOSED SELLING PRICE7. APPROXIMATE ORIGINAL COST 9. DATE BOUGHT OR BUILT
purchase)

11. DESCRIPTION OF PROPERTY TO BE SOLD. (Identify it adequately and estimate its present value. If real estate, include legal description to be used in deed
and release of lien.)*

IS NOT REQUIRED BY PURCHASER.IS12. FORMAL RELEASE OF LIEN
13. REASON FOR SALE*

14.   DISPOSITION OF NET PROCEEDS OF SALE. (Insert estimated amounts in appropriate spaces):
       a.  ACCOUNT 113.2 OR 1600.2 ''CASH - TRUSTEE RUS CONSTRUCTION FUND'' TO BE USED FOR
            RUS APPROVED PURPOSES

b.  TO THE RURAL ELECTRIFICATION ADMINISTRATION AS A SPECIAL PAYMENT ON THE MOST RECENT
 NOTE OF THE RUS LOAN. MAKE CHECKS PAYABLE TO THE RURAL UTILITIES SERVICE  MAIL TO U. S.
 DEPARTMENT  OF AGRICULTURE. RUS, WASHINGTON, D.C.   20250-1510   ATTENTION OF:
 ADMINISTRATIVE & LOAN ACCOUNTING BRANCH, COLLECTIONS & CUSTODIAL SECTION

c.   OTHER
d.   SELLERS NOTE(S) TO BE ASSUMED. (For sale of property by assumption of indebtedness only)

SYSTEM DESIGNATION DATE OF NOTE(S) AMOUNT OF NOTE(S) AMOUNT TO BE ASSUMED

CERTIFICATION
                  I hereby certify that, in my opinion, the selling price is not less than the fair market value of the property; the system after the sale will be 
financially feasible for repayment of RUS loan funds and will constitute a satisfactory operating unit; all necessary approvals have been or will be 
obtained where required by law or by the articles of incorporation or by-laws of the organization; the sale is in the best interest of the Government 
and this organization; and the transaction will provide the Government with a compensating benefit for its approval.

Two certified copies of the resolution adopted by the Directors Shareholders Members authorizing
the proposed sale are attached if such authorization is required.

SELLER'S CORPORATE NAME

SIGNATURE OF AUTHORIZED OFFICIALTITLE OF AUTHORIZED OFFICIAL

*If additional space is needed, use reverse side.

RUS FORM 793 
OMB FORM 0572-0041 
Exp. Date: 8/31/2016

REV 4-2016

INSTRUCTIONS - Submit three copies to RUS.  See RUS Bulletin 415-1
                                  for detailed instructions.

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor and a person is not required to respond to a collection of 
information unless a valid OMB control number is displayed. The OMB Control Number for this information collection is 0572-0041. The time 
required to complete the information collection is estimated to average 2.75 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.”



U.S. Department of Agriculture 
Rural Utilities Service

CONTRACT RIDER 
 FOR RUS FORMS 515 &773

NO THIRD PARTY BENEFICIARY TO RUS CONTRACTS 

THIS CONTRACT IS EXCLUSIVELY BETWEEN THE CONTRACTOR AND THE 
OWNER. NOTWITHSTANDING ANY LANGUAGE OR PROVISION HEREIN TO THE 
CONTRARY, THIS CONTRACT DOES NOT AND IS NOT INTENDED TO CREATE ANY 
PRIVITY OF CONTRACT WITH RUS, NOR TO IMPLY A CONTRACT IN LAW OR FACT.  
ANY FUNDS ADVANCED BY RUS TO THE OWNER ARE INTENDED TO FINANCE THE 
OWNER’S PROJECT AND NOT THIS CONTRACT. ANY APPROVALS GIVEN BY RUS 
TO THE OWNER ARE SOLELY FOR THE BENEFIT OF RUS. RUS IS NOT OBLIGATED 
TO ADVANCE LOAN FUNDS TO THE CONTRACTOR FOR THIS CONTRACT, NOR 
INTENDS TO ASSUME, AT ANY TIME, DIRECT OBLIGATIONS FOR PAYMENT FOR 
WORK, GOODS, OR OTHER PERFORMANCE UNDER THIS CONTRACT. THE 
OBLIGATION TO PAY ANY AMOUNTS DUE UNDER THIS CONTRACT IS SOLELY 
THE RESPONSIBILITY OF THE OWNER. NOTHING HEREIN, EXPRESS OR IMPLIED, IS 
INTENDED TO, OR SHALL CONFER UPON, ANY OTHER PERSON ANY RIGHT, 
BENEFIT, OR REMEDY OF ANY NATURE WHATSOEVER UNDER OR BY REASON OF 
THE LOAN DOCUMENTS BETWEEN RUS AND THE OWNER. IT IS EXPRESSLY 
UNDERSTOOD BY THE CONTRACTOR THAT NOTHING CONTAINED HEREIN OR 
ANY APPROVALS PROVIDED BY RUS TO THE OWNER IS INTENDED TO BE RELIED 
UPON BY THE CONTRACTOR.

Date

OWNER’S SIGNATURE 

   

TITLE 

   
Date

CONTRACTOR’S SIGNATURE 

TITLE 



According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of
information unless it displays a valid OMB control number. The valid OMB control number for this information collection is 0572-0107. The time
required to complete this information collection is estimated to average .1 of an hour per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

U.S. Department of Agriculture
Rural Utilities Service

CERTIFICATE OF COMPLETION
CONTRACT CONSTRUCTION FOR BUILDINGS

PROJECT DESIGNATION

I, the undersigned Architect of the above-designated Rural Utilities Service Project, hereby certify that:

1. The construction provided for pursuant to Construction Contract No.

dated Iincluding all approved amendments, (hereinafter called theI

''Project'), between (hereinafter

called the "Owner') and

(hereinafter called the "Contractor') has been completed as of , andI

is in all respects in strict compliance with the provisions of the Loan Contract and the Construction Contract,
including the Plans and Specifications and all modifications and amendments thereto.

2. To the best of my knowledge, payment in full has been made to all persons who have furnished labor for the
Project.

3. The Contractor has, to the best of my knowledge, obtained valid releases of lien ftom all Manufacturers,
materialmen, and subcontractors that furnished materials or services or both which were employed by the
Contractor in the performance of the Construction Contract, and that such releases have been delivered to the Owner.

4. All defects in workmanship and materials reported during the period of construction of the Project have
been corrected.

5. The final Contract Price of the Project as completed is

dollars ($ ).

DATE REPRESENTATIVE OF ARCHITECT TITLE

ACCEPTANCE

DATE REPRESENTATIVE OF CONTRACTOR TITLE

PRESIDENT - BOARD OF DIRECTORSDATE NAME OF OWNER

RUS Form 181 (Rev. 2-95)



 
- EXHIBIT 1 –  

 
OFFICE OF NAVAJO LABOR RELATIONS PREVAILING WAGE 

 
NTUA HEADQUARTERS COMPLEX OFFICE BUILDING 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 









NTUA HEADQUARTERS COMPLEX 
OFFICE BUILDING                                       REFERENCES  

 

REFERENCES 
 
The following requirements are to be utilized on this project and are incorporated by 
reference: 
 
1.  Navajo Preference in Employment Act. 
 
2. Source List of Certified Navajo Businesses; www.navajobusiness.com. 
 
3. Navajo Nation Business Activity Tax; www.navajotax.org. 
 
4.  Navajo Nation Water Code; www.navajonationepa.org. 
 
5.  Navajo Nation Solid Waste Code; www.navajonationepa.org. 
 
6.  Navajo Tribal Utility Authority (NTUA) Technical Specifications; March 2002. 
 
 
 
 
 

END OF REFERENCES 
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